PARENT PORTAL USER GUIDE

Parent portal

Features:

4‘ Windows Metro style modern interface.

*‘ Supported all the latest versions of browsers (Chrome, Firefox, Safari, and Internet Explorer).
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Dashboard of new parent portal is consists of multiple plates of different panels redirecting to respective pages.

I
! Right upper corner of dashboard the space displays the Name of user (Parent), profile photo and an icon redirecting to setting panel. |
I

i A plate on left upper corner of dashboard acts as a switch to transform between old and new versions of parent portal. .
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Setting panel options : -

To view parent profile.

Settings

To edit and update parent profile.

To upload profile photo.

To customize the Dashboard layout.

To communicate with school personals.

To change the password.

To log out.

After clicking on setting icon, a sidebar appears from
right side of dashboard screen, containing several
options through which parents can perform several
activities like, view profile, update profile if required,
upload profile picture, customize dashboard layout via
rearranging the plates, communicate with school
ersonals, change password and Log out the session.
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View Profile:

Parent Name Here
FATHER

B %, 553973189, [ 971506936678
M salEs . § -

™ PAKISTANI

28-05-2012

i ]

i While clicking on view profile link, a pop up window appears with profile details of parent.
i Parents can able to see the following details under parent profile:

Name and Relation
Address

Parent ID

e-mail

Phone no.

Mobile no.
Occupation

Job Location
Nationality
Membership Date
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Edit Profile:

Father Mother Guardian Active Member Father Mother Guardian Update

FATHER'S INFORMATION
| * This field is required

Name * Letters only Middle Name Last Name *
=
First Name Middle Name Last Name

Name In Arabic First Name in Arabic Middle Name in Arabic Last Name in Arabic

R Company

Job In Arabic Job Arabic

Flat No.

Salary

Salary Flat No.

Building No. Building No. Villa No. Villa No.

. Edit profile tab gives option to correct the errors in spellings of names or to update the emigration document details like
. Passport No., Visa No., and Address etc. The screen window has option on top to select the active parent; details of
| active parent will be shown under students profile and will be referred by school for further communications. |




Upload Photo:

: As far as possible Please upload low resolution
. image.

- Supported formats:

v PG
v JPEG
v PNG
v GIF

Customize Layout:

Student Name Here

Enroliment No. - 5730
Grade - KG 2-D-ENGUSH

AR

Parent HandBook Transport Status

L\ Wards

No Circulars Highlights Available No Emails Available

[al]

5 -~ .
Circulars =4 Email

School Calendar 1Bus Info. Gallery

No Communication Details Available No News Highlights Available

" Communication
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Parents can customize the layout of dashboard by moving plates and adjusting them in |

- the manner they required, for this parents has to use the customize layout tab available
! in setting panel. After customizing click on ‘Save Layout’ tab available in setting |
| panel to take effect of changes. |

Exit Without
Saving




Communicate:

Communicate

AAMIR AKHTER
Recipient
Subject

Subject

Description Description

Use this option to communicate with
school personals, type the name of

- employee, insert subject and description

then finally click on submit button to

" send the communication.

.
I
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Change Password:

! Provide the new password in ‘New Password’ field and confirm the password which you have entered once again by entering
| same characters in ‘Confirm Password’ field click on submit button for new Password to take effect.

| While changing the password please note down following points:

v

AN NN

CHANGE PASSWORD

R New Password

COMFIRM
PASSWORD

Confirm Password

Password should be 8 characters long.
At least one number should be there.
At least one capital letter.

At least one small letter.

Al least one special character.




Student Panel

Student Pﬂl‘lﬁl- F Student panel displays the information about ward and |
Click on Student Name | redirects to Student’s profile while clicking on student’s name. |
to get student details. I Right lower side of panel shows no. of wards registered under |
| that particular parent. .
, I
Student Name Here | A bottom bar appears on a mouse click on lower right corner -
Errollment N | of student panel containing the thumbnail of student image. I
nrolmen oL -

Grade - | In case of two or more wards, click on thumbnail to appear the |
; information of that child in student panel. |

I
No. of wards. |

N ) ) | Click on the student’s name to get the details of that student’s. !
Click to view detaals. . _ .. 1

L'n Wards




Student Profile:

Student Profile
Edit Student Profile
Upload Document
Attendance Report
Assignments/Notes
Teachers List
Medical History

LMS (Moodle)

Personal Details:

Personal Details

2.10)- 6612 | AMGENDER)- F

Eposy- 11-rer-2015 | orH) | N

1--::.'31DDF€]- FLAT NO. 302 ,BUILDING NO. C-286 VILLANO. 10,ROAD -, BLOCK SHABHIA-10, AREA

MUSSAFHA

GENERAL

Admission Date 17-Jan-2019 Admission Grade KG1

Grade GRADE 4-A Roll No. 6613

Nationality INDIAN Religion HINDU

Nationality Id 784-2015-6350904-7 Valid Upto Nationality Id 10-07-2020

Passport No. M5256734 Passport Valid Upto 06-04-2020

Wiea Nn AT3IZRAN Wiea Walid lntn 10-07_2020 e
e -
| Click on student name in student panel to get the student profile, on left sidebar of the screen user will get :
- quick links to jump that particular portion of student profile page which appearing in main screen. I

| Under personal details in student’s panel, parents can |
i able to view the details like, Name, Address, Admission |
- Date, Nationality, Class and School House etc.




Student Profile:

Attendance Report:

Attendance

Attendance Report ®

200

150

100

a0

To Update Student Details Click On student Profile and after completing all details click on the Update Batten.

| Attendance report will be shown with the help of bar graph diagram, with attendance months aligned
- horizontally. Each bar will show the attendance % of that particular month in comment box on hover the

cursor of mouse.

Total Attendance - 100.0% (326/326)

B Atiendance

AUG-12
Attendance: 100.00%

APR-12 JUN-12 AUG-12 OCcT-12 DEC-12 FEB-13
MAY-12 JUL-12 SEP-12 NOW-12 JAN-13 MAR-13

Month




Teachers List:

Subject Teachers

SR. NO.

SUBJECT

MATHEMATICS

CONV/POETRY

DRAWING

ENGLISH

G.KNOWLEDGE

| Link gives the list of teachers with subjects which teacher is teaching in class, the icon of comment is located

i in front of teacher’s name to communicate with respective subject teacher.

| Anew window screen pops up after a click on communicate icon, where parents can type and post their |
- message for teacher, on same screen a hyperlink is available to refer the record of previous communications |

with same subject teacher.

TEACHER

COMMUNICATE

)@@@@

Click to
communicate
with Subject
Teacher.




Communicate To Teachers:

Communicate

AAMIR AKHTER

NALIKA RODRIGO KALUTHANTHIRI

View Previous Communication

SL s Subject

Description Description

(Class Teach




Due Fees Report:

Due Fees Report

FEE TYPE

ANNUAL FEE

TUITION FEES

DISCOUNT

TUITION FEES

TRANSPORT FEE

TRANSPORT FEE

TRANSPORT FEE

ANMNUAL FEE

TUITION FEES

Parents can get the report for fees dues on a single click via Due Fees Report link,
. report shows fees type wise details of expected amount to pay, paid fee amount

| and fee due amount.

EXPECTED AMOUNT

600.000

3750.000

3750.000

600.000

3750.000

PAID FEE AMOUNT

600.000

2250.000

2250.000

600.000

600.000

600.000

600.000

2250.000

DUE AMOUNT

0.000

1500.000

1500.000

0.000

1500.000




School Calendar

i School Calendar panel redirects user to school calendar where all the upcoming

. ) - events and activities are mentioned date wise. |
Click to view
detailed calendar. ) BY default the calendar will show today’s date but user can browse the calendar for I
. previous months and future months with the help of navigation button provided on |

I
I

| 1eft top of the calendar.

School Calendar

! User can direct jump to today’s date while browsing the calendar for previous or
| future months with the help of Today button located at the left top of calendar screen.

S SR |




today #=—————— (ick for tod

Sun

Click to get next / previous

ay's date.

Mon Tue

month.
June 2013

Wed




E-mail Panel

Email panel ——— |
| E-mail panel keeps the record of all the e-mails sent from !

- school to parent.

Mo Emails Available

| On right bottom corner, the panel will show the count of
. all unread e-mails.

! text available on left top corner.
Unread mails. |

Click on e-mail subject to get the detailed e-mail
| content.

|
|
I
- To get the detailed e-mail report parents have to click on |
|
|

SMS Panel

SMS panel I SMS panel keeps the record of all the messages sent on

| parent’s mobile no. from school to parent.
o SMS Available .

! On right bottom corner, the panel will show the count of
| all unseen messages.

| To get the detailed SMS report parents have to click on
Unseen | text available on left top corner.

MESSAges. | Click on SMS to get the detailed message content.




News Panel

No News Highlights Available [ With the help of news panel parents are getting updates for all the latest

| happenings in school.

I
I
! A pop up window will appear with the list of all published news from school side |
| on hitting news panel. |

I

| Click on news headline to get the detailed content about that news.

No Communication Details Available - Communication panel keeps the record of communications between parent and school
| personals.

! On right bottom corner, the panel will show the count of all communications.

! To get the detailed communication report parents have to click on text available on left
| top corner.

(L Communication

! Parents will get the list of communications with status of that communications.

Circular Panel




Mo Circulars Highlights Available

i Circular panel keeps the record of all the circulars sent from school to parent. |

i To get the detailed circular report parents have to click on text available on left top

I

| comer. |

i Click on subject to get the detailed circular content. I
M Circulars ! |

Invoice and letters you can use for download student certificate like bonified , I
i Stationary, Invoice ETC |

| To get the detailed certificate report parents have to click on text available on left top |
. corner. |

Invoice / Letters ;_Click on subject to get the detailed certificate content. |

. In student report you can see the academic year wise, exam wise report card

- Clicking on tab result report you will get below screen, select parameter and see the academic result.

Result Report




Report Card

i Class Marking Period
--Select-- b --Select--

-—-Select--
GRADE 3 A [2023-2024]
GRADE 2 A[2022-2023]
GRADE 1 A[2021-2022]
KG2 A[2020-2021]
KG1A[2019-2020]







